BYRON-BERGEN CENTRAL SCHCOL
Board of Education Meeting
Thursday, November 16, 2023
6:00 p.m. — Professional Development Room
GOVERNANCE TEAM NORMS

No surprises * Woe are prepared, on time, and on task *

We support each other to express our thoughts in a cohesive environment *

We are objective and open minded * We always “check in”

Our MISSION at Byron-Bergen is to...
inspire, prepare; and support using the VALUES of compassion, humility, kindness, and
persistence with the ViSION to change the world.
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10.

Call to Order/Pledge of Allegiance

President’s Report

Academic Focus — Jr./Sr. High School

Student Council Report — Elementary School
Principals’ Comments

Director of Instructional Services Comments
Director of Technology and Assessment Comments
Business Administrator Comments
Superintendent’s Comments and Agenda Review

Consent Agenda {unless Board member requests removal of any item)

a. Approval of Previous Minutes
October 19, 2023
b. Financial Matters

General Fund Bills
School Lunch Fund Bills
Federal Fund Bills
Capital Fund Bills
Trust & Agency Fund Bills
Monthly Treasurer’s Report — September 2023

C. Personnel Matters
Resignations/Retirement/Termination:
Resignation — Alliance for Equality — Heather Painting (Eff. 10/19/23)
Resignation — Bus Driver — Sharon Grefrath (Eff. 9/1/23)
Resignation — School Monitor — Teal Langmaid (Eff. 9/1/23)
Resignation — School Monitor — Ashley Yerdon (Eff. 9/25/23}
Resignation — Cleaner (Part-Time} — Ken Hale {Eff. 9/1/23)
Resignation — School Moniter — Heidi Malin (Eff. 11/17/23}
Approvals:
Teacher Aide — Rebecca Cummings (Eff. 11/1/23)
Substitute Teacher {UPK-12} — Patricia lamon
Substitute Teacher {UPK-12} — Madison Farnsworth
Substitute Bus Driver — Sharon Grefrath
Substitute School Monitor — Teal Langmaid
Additional 2023-2024 Winter Sport Coaches/Advisors
Substitute Teacher (UPK-12) — Kennedy Beverly
Substitute Teacher (UPK-12) — Heidi Malin




11,

REPORTS:

12,

13,
74-89
90-92
14,
15.
16.
17.

DATES TO REMEMBER:

d. Miscellaneous Matters
Field Trip — Senior Class — Cleveland, OH and Cedar Pomt 6/10/24 6/11/24
e. CSE Review

Board Reports/Comments

TIG Presentation
SEL Report — SEL Coordinator
EV Bus Report - CPL

Old Business

12.1 Poiicy Committee Update
12.2 Facilities Committee Update
123 Budget Committee Update
124 Audit Committee Update
125 SOAR Update

126 Positive Recognition

+ Designates Board will address issue at this meeting,

New Busihess
131 First Reading of Policy # 6121 — Sexual Harassment in the Workplace
13.2 Creation of Schoo!f Nurse Practitioner Position

Public Comment

Information/Announcements/Reports

Requests Requiring Board Consideration

Review of Next Meeting's Agenda

11/17/23 - Parent Teacher Conference — % Day of School (K-12)

11/20-21/23 - Parent Teacher Conferences — % Day of School (K-5) only

11/22-24/23 - Thanksgiving Recess — No Scheol

12/12/23 - 5" & 6™ Grade Winter Band & Choir Concert at 7:00 p.m. — Jr./Sr. High Auditorium
12/14/23 - Board of Education Meeting at 6:00 p.m. ~Jr./Sr. High Cafeteria

12/14/23 - Ir. High Winter Band & Choir Concert at 7:00 p.m. —Jr./Sr, High Auditorium
12/19/23 — Sr. High Winter Band & Choir Concert at 7:00 p.m. - Ir. /Sr High Auditorium
12/25/23-1/2/24 — Winter Recess .




Call to Order:
Members Present:
Members Absent:

Also Present:

Executive Session:

Return to-Public
Session:

President’s Report:

Academic Focus:

BYRON-BERGEN CENTRAL SCHOOL
'BOARD OF EDUCATION MEETING
Thursday, October 19, 2023
6:00 p.m. — Elementary Cafetorium

Tour of the Elementary School and Pool
The meeting was called to order at 5:00 p.m. by President D. List.
D. List, H. Ball, K. Carlson, J. Cook, L. Forsyth, C. Matthews, L. Smith
None

P. McGee, L. Prinz, C. Stehm, K. Loftus, R. Stevens, B. Brown, K. Grattan,
K. Kaercher, J. Back, and 12 member of the audience. '

It was moved by H. Ball and seconded by L. Smith to enter executive
session at 5:41 p.m. to discuss the medical, financial, credit or
employment history of a particular person or corporation, or matters
leading to the appointment, employment, promotion, demotion,
discipline, suspension, dismissal or removal of a particular person or
corporation.

The motion passed 7 Yes, 0 No.

It was moved by K. Carlson and seconded by H. Ball to return to pubhc
session at 6:01 p.m. :
The motion passed 7 Yes, 0 No

D. List attended the GLOW with Your Hands event and said it was
awesome. The GVSBA President’s meeting went well and was well
attended with 12 of the 22 districts participating. She thanked J. Cook for
being the voting delegate for the NYSSBA resolutions. The tour of the
Elementary building was acceptable and they saw the constructlon going
on in the pool area.

D. Slocum presented on instructional Coaching in the Elementary School.
There are three different types of coaching which include initial and
reflection meetings with the Instructional Coach:
Traditional (24 participants) — Set goal, record, and reflect.
Impact Cycle {6 participants) — Set goal, record, reflect, strategize,
record, reflect, strategize,...
Team Coaching (16 participants) — Record, set goal, share,
suggest, strategize, record, share, reflect,... o
The Instructional Playbook is being utilized and it is an organized, concise,
and precise document that summarizes high-impact research-based
teaching strategies used to support teachers and their students.




Student Council
Report:

Principals’
Comments:

Director of
instructional
Services
Comments:

The Jr./Sr. High Student Council stated it has been a busy start to the
school year. Homecoming week consisted of dress up days, hall
decorating, an outside pep rally, and a dance. They are working on
planning for the upcoming holidays.

K. Loftus reported:

- Open house went great, there was 85% attendance from families.

- Fire Safety Week was last week.

- The REV theater performances have started.

-~ October is Bully Prevention Month.

- Next week is Red Ribbon Week with spirit days. Friday is the annual
Halloween Parade.

- The goals for the Elementary School this year are:

o Byron-Bergen Elementary School will utilize three restorative
practices to support all students in social emotional learning.
Restorative Practices will include restorative conversations,
restorative circles, and mediations.

o Byron-Bergen Elementary teachers will score benchmarks
analyze the benchmark data, and create plans to inform their
instruction. Byron-Bergen Elementary School will create an
MTSS team that will utilize this data to inform intervention
plans.

o Byron-Bergen Elementary teachers will intellectually engage
students in challenging content and tasks, by focusing on
student accountability and stamina. They will do this by
utilizing research based strategies from the instructional
playbook.

C. Stehm/K. Grattan reported:

- It has been a great start to the school year.
- . Department meetings have been going well.
- The goals for the Jr./Sr. High this year are:

o Byron-Bergen Junior/Senior High School employees will utilize
the SEL playbook to support all students in social emotional
learning. ‘

o Faculty will develop a common understanding of standards
based curriculum in their content area. Teachers wiil continue -
to utilize scope and sequences and curriculum maps to ensure
students are receiving equitable standard based instruction.

o Faculty will identify a new strategy that increases active
student intellectual engagement. They will utilize this on a
consistent basis in their instructional practice this year.

B. Brown stated there are 10 mentors this year for first and second year
teachers and their first meeting will be next week, The Superintendent

Conference Day went very well and the next one will be in January.

The goal of the special education program is to maximize the academic




Director of
Technology &
Assessment
Comments:

Business
Administrator
Comments:

Superintendent’s
Comments:

Consent Agenda:

and functional achievernents of all students with disabilities. This school
year there are 85 classified students, this number went up by one from
last year. This year there are 18 CPSE students, students ages 3 and 4.

J. Back stated that the PSAT this year was offered at the school and was
online. She thanked R. Kaercher and D. Pangrazio for making this as
smooth as possible. The NYS Math and ELA scores were sent out via
ParentSquare. It is Cyber Security Month. BEDS day was October 4t,

L. Prinz said this is the last few weeks of tax collection; we are currently
at 94.24% collected. Up for Board approval under New Business is the
Day Automation contract for Phase 2 of the SMART Bond work. The
2022-2023 audited financial statements and corrective action plan are
also up for Board approval. Starting November 1% all students will be
receiving free meals for the remainder of the 2023-2024 school year. The
cost of the meals will be covered by the United States Department of
Agriculture and New York State. The USDA updated their eligibility
guidelines and the District now qualifies for funding through the
Community Eligibility Provisionh (CEP) program.

P. McGee welcomed the PIG students. He thanked the Board for all

the hard work they put in. Section V has been having some issues with
student athletes and coaches behaviors but he is proud to say that there
have been zero issues from Byron-Bergen. The cross-country team
received the sportsmanship award at their last meet. This is the sixth
year in a row that the Byron-Bergen Jr./Sr. High was recognized as a best
high school in U.S. News. There were three additions to New Business:
13.4 Approval of Substitute Nurse (UPK-12) — Jenna Ayres, 13.5 Approval
of Substitute Teacher (UPK-12} — Keri Furness, and 13.6 Approval of 2023- -
2024 Occasional Driver — Jeff Parnapy.

It was moved by J. Cook and seconded by H. Ball that the following
consent agenda be approved:

Approval of Minutes

September 21, 2023

Financial Matters

General Fund Bills: Warrant A-15, Ck. # 24085- 24087 $497.06
Warrant A-18, Ck. # 24093-24096, $5,638.62
Warrant A-20, Ck. # 24097-24178, $358,050.69
Warrant A-21, Wire # 99178, $24,000.00
Warrant A-22, Ck. # 24180-24188, $293,648.58
Warrant A-24, Ck. # 24189-24261, $91,285.51

School Lunch Fund Bills: Warrant C-3, Ck. # 201103, $160.00
Warrant C-4, Ck. # 201104-201112, 55,451.41
Warrant C-5, Ck. #201113-201126, $19,531.85

Federal Fund Bills: Warrant F-2, Ck. # 400509-400512, $12,390.17




( ™,

Warrant F-3, Ck. # 400513-400515, $10,221.34
Capital Fund Bills: Warrant H-4, Ck. # 2704-2712, $1,395,631.00
Warrant H-5, Ck. # 2713-2720, $1,730,864.64
Trust & Agency Fund Biils: Warrant TA-5, Wire # 1651-1655,
Ck. # 301312-301313, $122,807.63
Warrant TA-6, Wire # 1656-1659,
Ck. # 301314-301319, $444,847.14
Warrant TA-7, Wire # 1660-1664,
Ck. #301320-301328, $476,051.73
Personnel Matters
Resignations/Retirement/Termination:
Resignation — Teacher Aide — Dawn Reed (Eff. 10/11/23)
Approvals:
Teacher Aide — Ashley Yerdon (Eff. 9/25/23)
2023-2024 Additional Mentor
Heather Painting
2023-2024 Additional Jr./Sr. High Extracurricular Advisor
Alliance for Equality ~ Nichole Whiteford
2023-2024 Winter Sport Coaches/Advisors and Volunteers
Wrestling
Varsity — Rich Hannan (.50) and Matthias Ellis Il {.50)
JV —Josh Brabon
Modified — Rich Hannan (.50} and Matthias Ellis Il {. 50)
Volunteer — Brian Tatar
Volunteer — Zach Hannan
Boys Baskethall
Varsity — Roxanne Noeth
IV — Chris Chapman
Modified — Elfiott Flint
Girls Basketball
Varsity — Rick Krzewinski
JV — Nick Muhlenkamp
Modified — Elliott Flint
Swimming
Varsity — Sara Stockwell
JV —Erik Fix
Cheer
Kristina Bird
Substitute Bus Driver — Kathleen Booth
Substitute Bus Driver — Charlene Ruzewski
Substitute Food Service Worker — Amanda Crane
Cleaner — Caliann Elliott (Eff. 10/20/23)
Substitute Teacher (UPK-12} — Lauren Berger

Miscellaneous Matters
None




Policy Committee
Update:

Facilities
Committee
Update:

Budget Committee
Update:

Audit Committee
Update:

SOAR Update:

Positive
Recognition:

Approval —
Day Automation
Contract

Approval ~
2022-2023
Byron-Bergen
Central School
Audited
Financial
Statements

Approval -
2022-2023
Corrective

Action Plan

Approval —
Substitute
Nurse (UPK-
12) - Jenna
Ayres

CSE/CPSE Review
CSE cases as presented

The motion passed 7 Yes, 0 No

Policy Committee met today and there will be a first reading on Policy
#6121 Sexual Harassment in the Workplace at the November meeting.

None

None
None

None

None

Upon the recommendation of the Superintendent, it was moved by
L. Smith and seconded by C. Matthews to approve the Day Automation
Contract.

The motion passed 7 Yes, O No.

Upon the recommendation of the Superintendent, it was moved by
H. Ball and seconded by L. Smith to approve the 2022-2023 Byron-Bergen
Central School Audited Financial Statements.

The motion passed 7 Yes, 0 No.

Upon the recommendation of the Superintendent, it was moved by

J. Cook and seconded by H. Ball to approve the 2022-2023 Corrective
Action Plan,

The motion passed 7 Yes, 0 No.

Upon the recommendation of the Superintendent, it was moved by
K. Carlson and seconded by H. Ball to approve Substitute Nurse {LPN)
(UPK-12} — Jenna Ayres.

The motion passed 7 Yes, 0 No.




W,

Approval -
Substitute
Teacher
(UPK-12) -
Keri Furness

Approval —
2023-2024
Occasional
Driver — Jeff
Parnapy

Public Comment;

Upon the recommendation of the Superintendent, it was moved by
L. Smith and seconded by H. Ball to approve Substitute Teacher (UPK-
12) — Keri Furness.

The motion passed 7 Yes, 0 No.

Upon the recommendation of the Superintendent, it was moved by
L. Forsyth and seconded by J. Cook to approve 2023-2024 Occasional
Driver — Jeff Parnapy

The motion passed 7 Yes, 0 No.

None

Information/Announcements/Reports:

Parental Leave of Absence ~ Clare Underwood (Eff. 1/3/24)
Parental Leave of Absence — Courtney Bapst (Eff. 2/26/24)

Requests Requiring Board Consideration:

D. List wanted to move the May 30, 2024 to a different date; the Board
agreed. Upon the recormmendation of the Superintendent, it was

moved by H. Ball and seconded by J. Cook to approve the Change of the
Board of Education meeting Scheduled on May 30, 2024 to May 23, 2024
at 6:00 p.m. ‘
The motion passed 7 Yes, 0 No.

Review of Next Meeting’s Agenda:

Adjournment:

Policy Committee Update
Facilities Committee Update
Budget Committee Update
Audit Committee Update
SOAR Committee Update
Positive Recognition

It was moved by L. Smith and seconded by K. Carlson to adjourn the
meeting at 7:41 p.m.
The motion passed 7 Yes, 0 No.
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BYRON BERGEN CSD

. NVISI
‘iank Réconciliation for period ending on 9/30/2023

(‘ ™, Account: General Fund
Cash Account(s}): A 200

Other Credits: + 0.00
Other Debits: - 0.00

22283  CADENCE MUSIC
< DATSAMELISSA MANCUSO ATES CHILI CSD

- l-S

NEW YORK MEDICAL PRACTICE PC
23705 RALPHAND ROSIES DELI

“06/08/2003
06/22/2023

5’5% = ¥ 3 : s:‘»liLk. 3 & g‘%ﬁm— .%@aﬁ‘ ol
09!1 5[2023 CASEYS WOOD PRODUCTS iNC
0911 5/2023 ECO GREEN PARK

RALF’H AND ROSIES DELI
LOU RIZZOTTI

Mu'-nfm@ét : ﬁcé&%‘* " e e e e R
09/15/2023 24169 TEACH LIKE A CHAMPION 825.00

09]15/2023 24171 UPS 251.74

09/29/2023 24192 AMAZON conn T o 1,054.73
09/29/2023 24193 APPLIED MAINTENANCE SUPPLIES & 667.73

09/29/2023 24200 DALBERTH SPORTS 5,000.00
08/29/2023 24201 DESIGN SCIENCE INC DBAWIRIS 92.02

10/03/2023 2:47 PM Page 113




BYRON BERGEN CSD NTISIEN
Bank Reconciliation for period ending on 9/30/2023 e
. Check Date Check Number Payes Amount
(\ 09/20/2023 24202 DIMITRIS DIMITRIADIS 115.70

09/29/2023 24203

Bt

YRR

09/28/2023
09/29/2023
.{@ O

3

2,4

24215 PHALT
24218 HARMAN, JAMES MICHAEL

i
L) f"‘r
e

: @%’ i :' . P = @ R
24223 C. KOSIOREK ili

OI29PPRE:
09/29/2023

e . L NEWORE RRAGT

00/20/2023 ENTS 310.00
09/29/2023 24247  SCHOOL NURSE SUPPLY INC. 1.147.97
07032023 247 PW

Page 2/3
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BYRON BERGEN CSD

o NVISI
ei@nk Reconciliation for period ending on 9/30/2023
Check Date Check Number Payee Amount
09/29/2023 24248  SCHOOL SPECIALTY INC 533.79
09/29/2023 24245  SECTIONV 550.00

09/29/2023 24252 STAPLES BUSINESS ADVANTAGE 88.83
09/29/2023 24253 RANDY TODD ‘ 204.40

09/20/2023 24258 WB MASON CO INC 2,946.40
09/29/2023 _ 24259 WEBSTER SZANYI LLP

08/281202 ol IRAT _ = :
09/20/2023 24262  UGI ENERGY SERVICES LLC 37.56

10/03/2023 2:47 PM Page 33
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BYRON BERGEN CSD

NVISI
Bank Reconciliation for period ending on 9/30/2023

(-\‘ Account: Gov't Premier Money Market
. : Cash Account{s): A 202

10/04/2023 10:50 AM Page 111
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BYRON BERGEN CSD

- . . NVISI
Bank Reconciliation for period ending on 9/30/2023

S Account: General Svgs - Non BB
: Cash Account(s): A 201

pas.l’ts n : naﬁél :
Other Credits:
Other Debits:

permimes,

10/04/2023 8:52 AM Page 1A




BYRON BERGEN CSD
Bank Reconciliation for period ending on 9/30/2023

NVISI

57

(-

Account: Capital Fund
Cash Account(s): H 200

Other Credits:
Other Debits:

KIRCHER CONSTRUCTION INC

- KIRC ER CONSTRUCT!ON INC

R
37,171.60
838,245.85

10/18/2023 2:36 PM

Page

n
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BYRON BERGEN CSD

, 151
Bank Reconciliation for period ending on 9/30/2023 N

F\_ Account: Trust & Agency
Cash Account(s): TA 200

eposits G
Other Credits: +

o~
Other Debits: P 0.00 FI-E S uns-i—&mi .gg%’-

5%

GILLAM GRANT COMMUNITY CENTER

Al ¢ T A
BB FACULTY ASSOCIATION 3,828.91
3000

10/03/2023 1:34 PM Page 171
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BYRON BERGEN CSD

Bank Reconciliation for period ending on 9/30/2023 NVISI

( N Account; School Lunch
Cash Account{s): C 200

Other Credits: + 0.00
Other Debits: - 0.00

200921  MARKROBBINS 6.65
200924

Y

0612212023 201076  WENDY COOPENBERG 18.25
0B/2

- 09/15/2023 201107 MARSOCCI, KELLY 85.60

: BEOOM 8
201118 BURLY BROTHERS COUNTRY BUTCHERY LLC 720.00

1562
09/22/2023

{9}
09/22/2023 201126 C HWRIGHT 180.00

10/03/2023 8:01 AM Page 1
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BYRON BERGEN CSD

NVISI
Bank Reconciliation for period ending on 9/30/2023

™ Account: Federal Fund
Cash Account(s): F 200

Other Crechts + 0.00
Other Debits: - 0.00

09/28/2023 400513 ENGINEERING SERVICES AND PRODUCTS 2,098.51
COMPANY DBA GROWERS SUPPLY

10/03/2023 2:52 PM Page 111
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BYRON BERGEN CSD N |S|
Bank Reconciliation for period ending on 9/30/2023

=, Account: Payroll
Cash Account{s): TA 200PP

Other Credits: + 0.00
Other Debits: - 0.00

09/26/2023 1660  LISAS. HALLER 181.81
09/28/2023 SHARON LEE STEIN ) 5171
A ¥ -*g“sﬁ:gi%%m@ ; S e s 5 ; ;

10/03/2023 10:17 AM Page il
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BYRON BERGEN CSD 6

NVISI
Bank Reconciliation for period ending on 9/30/2023
—. Account; Tax Lockbox
( Cash Account(s): A 203

Other Cradits: - + 0.00
Other Debits: - 0.00

10/18/2023 12:53 PM Page 1
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BYRON BERGEN CSD NC1S1
Bank Reconciliation for period ending on 9/30/2023

N Account: Expendable Trust
Cash Account(s): TE 200

Other Credits: + 0.00
Other Debifs: - 0.00

Account Balance:

10/03/2023 10:10 AM Page 111
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BYRON BERGEN CSD NCISI
Bank Reconciliation for period ending on 9/30/2023

Account: Extra-Curricular
Cash Account(s): TC 200

Other Credits: + 0.00 4
Other Debits: - 0.00

EMILY HOFFMAN
ALLSION SUTTON

(s

e
B

10/03/2023 10:04 AM Page 1
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BYRON BERGEN CSD

NVISI
Bank Reconciliation for period ending on 9/30/2023

Account: Debt Service Fund
p- Cash Account(s): V 200

Other Credits: + 0.00
Other Debits: - 0.00

10/04/2023 11:13 AM Page 111
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CIVIL SERVICE POSITION
RECOMMENDATION

~
(Upon my recommendation, ﬁ@b’?&&c{ Cummfﬂqs (candidate name) is hereby
recommended to be appointed to the ‘ﬁprovisional* H probationary™ O permanent (check one) Civil
Service U substitute Q part-time |8 full-time (check one) position of TF‘.GC_ & A’ld e
(Civil Service job title).

* The position is considered provisional if it is a Civil Service tested position and we did not hire
from the list of eligibles. The candidate must take the test as soon as it is offered and be
reachable on the eligible list to become a probationary employee.

w* If the position is probationary, please state what the probationary period will be.
Probationary period is weeks (max. 52 weeks).

The rate of pay will be $ ‘"\5 .Od per‘ﬂ hour O annum (will be pro-rated if hired after start of
fiscal school year) (check one). All other terms and conditions are per the below appilicable

employment contract (check one):
‘d\Oﬂice Personnel & Teachers’ Aides Association 1 Bus Driver's Association
(‘ - O Service Employees International Union Local 200United U None Applicable

'Af.jci'itional Information/ComMents: %pC\LM \Lﬂ\.“ b€ (i Dﬁ(\)\/lM- acjd(ﬁ()n
D our Bchool. Shes Yateat wtn our shwdints
20 | J ol-eady

Kuida sl  ohahs

Supervisor Signature Date

For BOE Meeting on: |1 [ (223 Candidate Start Date: ) f!l/23
Replaces: ) L eed Payroli Budget Code: __ & AAS0- [bo- 03
Attachments Required for Board Recommendation:

Q Civil Service Application U Reference Information

Q Civil Service Approval U Fingerprint Clearance

Forms/BLANK Civil Service Recommendation Doc 10-28-21




BYRON-BERGEN CENTRAL SCHOOL DISTRICT

Elementary School
8017 West Bergen Road
Bergen, NY 14416-9747

(585} 4941220

Superintendent ~ Patrick McGee
Business Administrafor — Lol Prinz
Director of instructional Services ~ Betsy Brown
Principal — Kristin Loftus
Teo: Patrick McGee

Superintendent
From: Kristin Loftus

Principal
Re: Recommendation for Substitute Teacher

Date: October 30, 2023

I am recommending Patricia lamon for the position of Substitute Teacher at Byron-Bergen Central -

School effective upon board approval. Ms. lamon is looking forward to substitute teaching when
she is here since she goes south for the winter months!

Elementary Principal
- KL/kb

67
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BYRON- BERGEN CENTRAL SCHOOL DISTRICT

Elementary School
6317 West Bergen Road | Bergen, NY 14416-9747
(535) 494-1220

Kristin Lofius, Principal
Katie Kaercher, Director of Student Services
Betsy Brown, Director of Instructional Services

To: Patrick McGee
Superintendent
From: Kristin Loftus
Principal
Re: Recommendation for Substitute Teacher

Date: October 30, 2023

| am recommending Madison Farnsworth for the position of Substitute Teacher at
Byron-Bergen Central School effective upon board approval. Ms. Farnsworth is a
graduate of Byron-Bergen CSD and has been doing an internship in the
elementary school with Mrs. Voos. ‘

Elementary Principal
KL/kb

L

OO0 Many Bees.(One Hive.OOU
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CIVIL SERVICE POSITION
RECOMMENDATION

Cpon my recommendation, Skemn Gre—g"zg(-f’\ (candidate name) is hereby

recommended to be appointed to the O provisional* O probationary** O permanent (check one) Civil

Service ysubstitute U part-time Q full-time (check one) position of MS&»‘-‘-‘JA_ Sus Mﬁr

(Civil Service job title).

* The position is considered provisional if it is a Civil Service tested position and we did not hire
from the list of eligibles. The candidate must take the test as soon as it is offered and be
reachable on the eligible list to become a probationary employee.

ok If the position is probationarv, please state what the probationary period will be.
Probationary period is. - weeks (max. 52 weeks).

The rate of pay willbe $__2{, & © per M.hour 0 annum (will be pro-rated if hired after start of
fiscal school year) (check one). All other terms and conditions are per the below applicable

employment contract (check one):
1 Office Personne! & Teachers’ Aides Association O Bus Driver's Association

Service Employees International Union Local 200United ,E’None Applicable

'hu‘é'litional Information/Comments:

/‘74\ AN 0fz]23

Supervibor Signature < Date

For BOE Meeting on: | Candidate Start Date:

Replaces: ' Payroll Budget Code:

Attachments Required for Board Recommendation:
U1 Civil Service Application ' Q Reference information
b 0 Civil Service Approval O Fingerprint Clearance

Forms/BLANK Civil Service Recommendation Doc 10-28-21
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CIVIL SERVICE POSITION
RECOMMENDATION

—pon my recommendation, T&aj [ﬂtgw (candidate name) is hereby
recommended {o be appointed to the O provisional* QO probationary** Q permanent (check one) Civil

Service ﬁsubstitute O part-time Q fuli-time (check one) position of SU.LS-\-H‘uA«& SA«M mﬁns"HR
(Civil Service job title).

* The position is considered provisional if it is a Civil Service tested position and we did not hire
from the list of eligibles. The candidate must take the test as soon as it is offered and be

reachable on the eligible list to become a probationary employee.
ok If the position is probationary, please state what the probationary period will be.
Probationary period is ggz weeks (max. 52 weeks).

The rate of pay willbe $_ /4, 20 perX hour Q annum (will be pro-rated if hired after start of
fiscal school year) {check one)'. All other terms and conditions are per the below applicable

employment contract (check one):
L1 Office Personnel & Teachers' Aides Association U Bus Driver's Association

WService Employees International Union Local 200United /M/None Applicable

Huaitiona! Information/Comments:

n /Ui\_/ :o/;:fa:-,

- {
@éor Signature Date

For BOE Meeting on: ' Candidate Start Date:

Replaces: ' Payroll Budget Code:

Attachments Required for Board Recommendation:
I Civil Service Application ‘ LI Reference Information
(/ L Civil Service Approval U Fingerprint Clearance

Forms/BLANK Civil Senice Recommendation Doc 10-28-21




BYRON-BERGEN CENTRAL SCHOOL DISTRICT
DEPARTMENT OF ATHLETICS

INTEROFFICE MEMORANDUM

TO: PATRICK MCGEE; BOARD OF EDUCATION
FROM: RICH HANNAN, ATHLETIC DIRECTOR;
SUBJECT: RECOMMENDATION MEMO

DATE: . NOVEMBER 6, 2023

cc: Carol Stehm

I would like to recommend the following people serve as Coach / Advisor for the 2023-24 School

year.

Cheer — Varsity
Kristina Bird .5
Amanda Wannike .5

I




b

BYRON- BERGEN CENTRAL SCHOOL DISTRICT

Elementary School
6917 West Bergen Road | Bergen, NY 14416-9747
(685} 494-122(

Kristin Loftus, Principal
Katie Kasrcher, Director of Student Services
Betsy Brown, Director of Instructional Services

To: Patrick McGee
Superintendent
From: Kristin Loftus
Principal
Re: Recommendation for Substitute Teacher
Date: November 7, 2023

| am recommending Kennedy Beverly for the position of Substitute Teacher at
Byron-Bergen Central School effective upon board approval. Ms. Bevery is a
parent in the district and eager to give back to the school her kids attend and that
she graduated from.

Elementary Principsl
Ki/kb

OO Many Bees.One Hive. GGO
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BYRON- BERGEN CENTRAL SCHOOL DISTRICT

Elemeéntary School
6917 West Bergen Road | Bergen, NY 14416-9747
(585) 494-1220

Kristin Loftus, Principal
Katie Kaercher, Director of Student Services
Betsy Brown, Director of Instructional Services

To: Patrick McGee
Superintendent
From: Kristin Loftus
: Principal
Re: Recommendation for Substitute Teacher
Date: November 2, 2023

| am recommending Heidi Malin for the position of Substitute Teacher at _
Byron-Bergen Central School effective upon board approval. Ms. Malin works as
a cafeteria monitor and teacher aide substitute currently and is interested in
working more for this school as a teacher substitute instead.

Elementary Principal
KL/kb

OO0 Many Bees.(One Hive.OOO




POLICY wo e

Personnel

SUBJECT: SEXUAL HARASSMENT IN THE WORKPLACE - 15t Reading 11/16/23
Overview

The District is committed to creating and maintaining an environment which is free from
harassment and discrimination. This policy addresses sexual harassment and gender discrimination in
the workplace. It is intended to inform covered individuals of: their right to work in an environment that
is free from sexual harassment and discrimination; what sexual harassment and discrimination look like;
how they can prevent and report sexual harassment and discrimination; how they are protected from
retaliation after taking action; and the general process for investigating a claim of sexual harassment and
discrimination that falls under this policy. This policy is just one component of the District's overall
commitment to maintaining a harassment and discrimination-free educational and work environment.

Under New York State Human Rights Law (N YSHRL), it is illegal for an employer to discriminate
based on age, race, creed, color, national origin, citizenship or immigration status, sexual orientation,
gender identity or expression, military status, sex, disability, predisposing genetic characteristics,
familial status, marital status, status as a victim of domestic violence, or criminal history. These different
identities impact an individual's perception and understanding of the world. For example, an individual's
race, ability, or immigration status may impact their experience with gender discrimination in the
workplace. While this policy is focused on sexual harassment and gender discrimination, the process for
reporting and investigating discrimination based on other protected classes is generally the same.
However, the exact process may vary depending on a number of factors including, but not limited to,
who is involved. Other District policies and documents such as regulations, procedures, collective
bargaining agreements, and the District's Code of Conduct detail the specific process for reporting and
investigating discrimination based on other protected identities.

Sexual harassment is a form of workplace discrimination that subjects individuals to inferior
conditions of employment due to their gender, gender identity, gender expression (perceived or actual),
and/or sexual orientation. Sexual harassment is often viewed simply as a form of gender-based
discrimination, but the District recognizes that discrimination can be related to or affected by other
identities beyond gender. ‘

Discrimination of any kind, including sexual harassment, is unlawful, a violation of District policy,
and may subject the District to liability for the harm experienced by targets of discrimination. All
individuals are required to work in a manner designed to prevent sexual harassment and discrimination
in the workplace. '

Harassers may also be individually subject to liability and supervisors who fail to report or act on
harassment may be liable for aiding and abetting sexual harassment and discriminatior. Employees at
every level who engage in harassment or discrimination, including supervisory personnel who engage
in harassment or discrimination or who allow such behavior to continue, will be subject to remedial
and/or disciplinary action by the District.

(Continued)

74
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POLICY "

Personnel

SUBJECT: SEXUAL HARASSMENT IN THE WORKPLACE (Cont'd,) — 1% Reading 11/16/23

The District adopts this policy as part of its effort to provide for the prompt and equitable resolution
of complaints of sexual harassment in the workplace. The District will promptly respond to reports of
sexual harassment in the workplace, ensure that all investigations are conducted within a reasonably
prompt time frame and under a predictable fair grievance process that provides due process protections,
and impose disciplinary measures and implement remedies when warranted.

Inquiries about this policy may be directed to the District's Civil Rights Compliance Officer(s)
(CRCO(s)) and/or Title IX Coordinator(s).

Scope and Application

This policy applies to all instances of sexual harassment and gender discrimination perpetrated
against a "covered individual” by anyone in the workplace, including a co-worker, supervisor, or third-
party such as a non-employee, paid or unpaid intern, vendor, building security, visitor, volunteer, parent,
or student. For purposes.of this policy, a "covered individual” includes: :

a)  Employees;
b)  Applicants for employment;
¢}  Paid or unpaid interns; and

d) Non-employees, which include anyone who is (or is employed by) a contractor,
subcontractor, vendor, consultant, or other person providing services pursuant to a confract
in the workplace, These non-employees include persons commonly referred to as
independent contractors, gig workers, and temporary workers. Also included are non-
employees providing equipment repair, cleaning services, or any other service through a
coniract with the District.

Other District policies and documents such as regulations, procedures, collectivé bargaining
agreements, and the District's Code of Conduct may address misconduct related to sexual harassment
and may provide for additional, different, or more specific grievance procedures depending on a number
of factors including, but not limited to, who is involved and where the alleged sexual harassment
occurred. These documents must be read in conjunction with this policy.

The dismissal of a complaint under one policy or document does not preclude action under another
related District policy or document. :

(Continued)
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POLICY

Personnel

SUBJECT: SEXUAL HARASSMENT IN THE WORKPLACE (Cont'd.) — 1% Reading 11/16/23

What Constitutes Sexual Harassment

Sexual harassment is a form of gender-based discrimination that is unlawful under federal, stafe,
and (where applicable) local law, Sexual harassment includes harassment on the basis of sex, sexual
orientation, self-identified or perceived sex, gender expression, gender identity, and the status of being
transgender. Sexual harassment is not Limited to sexual contact, touching, or expressions of a sexually

suggestive nature. Sexual harassment includes all forms of gender discrimination meluding gender role
stereotyping and treating individuals differently because of their gender. -

are cisgender, transgender, and non-binary. A cisgender person is someone whose gender aligns with
the sex they were assigned at birth. Generally, this gender will align with the binary of male or female.
A transgender person is someone whose gender is different than the sex they were assigned at birth. A
non-binary person does not identify exclusively as 2 man or a woman. They might identify as both,
somewhere in between, or completely outside the gender binary. Some may identify as transgender, but
not 1?113 do. Respecting an individual's gender identity is a necessary first step in establishing a safe
workplace,

Under NYSHRI., sexnal harassment is unlawfil when it subjects an individual fo inferior terms,
conditions, or privileges of employment. Harassment does not need to be severe or pervasive to be
llegal. It can be any harassing behavior that rises above petty slights or trivial inconveniences, ‘Every
instance of harassment is umque to those experiencing it, and there is no single boundary between petty
slights and harassing behavior. However, NYSHRI, specifies that whether harassing conduct is
considered peity or trivial is to be viewed from the standpoint of a reasonable victim of discrimination
with the same protected characteristics. Generally, any behavior in which a covered individual is treated
worse because of their gender (perceived or actual), sexual orientation, or gender expression is
considered a violation of District policy. The intent of the behavior, for example, making a joke, does
not neutralize a harassment claim. Not intending to harass is not a defense, The impact of the behavior
on a person is what counts. : :

Sexual harassment includes any unwelcome conduct which is either directed at an individual
because of that individual's gender identity or expression (perceived or actual), or is of a sexual nature

when:
a)  The purpose or effect-of this behavior unreasonably interferes with an individual's work
performance or creates an intimidating, hostile, or offensive work environment. The
impacted individual does not need to be the intended target of the sexual harassment;

b}  Employment depends implicitly or expliciﬂy on accepting such unwelcome behavior; or

(Continued)
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POLICY o

Personnel -

~

SUBJECT: SEXUAL HARASSMENT IN THE WORKPLACE. (Cont'd.) - 15 Reading 11/16/23

¢)  Decisions regarding an individual's employment are based on an individual's acceptance to
or rejection of the behavior. These decisions can include what shifts and how many hours an
employee might work, project assignments, as well as salary and promotion decisions.

There are two main types of sexual harassment:

a)  Hostile work environment which includes, but is not limited to, words, signs, jokes, pranks,
intimidation, or physical violence which are of a sexual nature, or which are directed at an
individual because of that individual's sex, gender identity, or gender expression. Sexual
harassment also consists of any unwanted verbal or physical advances, sexually explicit
derogatory, or discriminatory statements which an employee finds offensive or
objectionable, causes an employee discomfort or humiliation, or interferes with the
employee's job performance. '

b)  Quid pro quo harassment which occurs when a person in authority tries to trade job benefits
for sexual favors. This can inelude hiring, promotion, continued employment or any other
terms, conditions, or privileges of employment.

Any covered individual who feels harassed is encouraged to report the behavior so that any
violation of this policy can be corrected promptly. Any harassing conduct, even a single incident, can
be discrimination and is covered by this policy.

Examples of Sexual Harassment

The following describes some actions that may constitute unlawful sexual harassment and that are
strictly prohibited. This list is just a sample of behaviors and should not be considered exhaustive. Any
covered individual who believes they have experienced sexual harassment, even if it does not appear on
this list, should feel encouraged to report it:

a)  Physical acts of a sexual nature, such as:

1. Touching, pinching, patting, kissing, hugging, grabbing, brushing against another
individual's body, or poking another individual's body; or

2. Rape, sexual battery, molestation, or attempts to commit these assaults, which may be
considered criminal conduct outside the scope of this policy.

b)  Unwanted sexual comments, advances, or propositions, such as:

1. Requests for sexual favors accompanied by implied or overt threats concerning the
target's job performance evaluation, a promotion, or other job benefits;

(Continued)
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d)

2. Subtle or obvious pressure for unwelcome sexual activities; or

3. Repeated requests for dates or romantic gestures, including gift-giving.

Sexually oriented gestures, noises, remarks or jokes, or questions and comments about a
person's sexuality, sexual experience, or romantic history which create a hostile work
environment. This is not limited to interactions in person. Remarks made over virtual

platforms and in messaging apps when employees are working remotely can create a
similarly hostile work environment.

Sex stereotyping, which occurs when someone's conduct or personality traits are judged
based on other people's ideas or perceptions about how individuals of a particular sex should
act or look: '

1. Remarks regarding an employee's gender expression, such as wearing a garment
- typically associated with a different gender identity; or

2. Asking employees to take on traditionally gendered roles, such as asking a woman to
serve meeting refreshments when it is not part of, or appropriate to, her job duties.

Sexual or discriminatory displays or publications anywhere in the workplace, such as:

1. Displaying pictures, posters, calendars, graffiti, objects, promotional material, reading
materials, or other materials that are sexually demeaning or pornographic, This
includes such sexual displays on workplace computers or cell phones and sharing such
displays while in the workplace; . '

2. This also extends to the virtual or remote wotkspace and can include having such
materials visible in the background of one's home during a virtual meeting.

Hostile actions taken against an individual because of that individual's sex, sexual
orientation, gender identity, or gender expression, such as:

1. Interfering with, destroying, or damaging a person's workstation, tools or equipment,
or otherwise interfering with the individual's ability to perform the job;

2. Sabotaging an individual's work;
3. Bullying, yelling, or name-calling;

4.  Intentional misuse of an individual's preferred pronouns; or

(Continued)
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3. Creating different expectations for individuals based on thejr perceived identities:
(@) Dress codes that place more emphasis on women's attire; |
- (b) Leaving parents/caregivers out of meetings, |
‘Whe Can be a Target of Sexual Harassment?

Sexuval harassment can occur between any individuals, regardless of their sex or gender.
Harassment does not have to be between members of the opposite sex or gender. This policy applies to
all instances of sexual harassment perpetrated against a "covered individual" by anyone in the
workplace, including a co-worker, supervisor, or third-party such as a non-employee, paid or unpaid
intern, vendor, building security, visitor, volunteer, parent, or student.

Sexual harassment does not happen in a vacuum and discrimination experienced by an individual
can be impacted by biases and identities beyond an individual's gender. For example:

a)  Placing different demands or expectations on black women employees than white women
employees can be both racial and gender discrimination; ' '

b)  Anindividual's immigration status may lead to perceptions of vulnerability and increased
concerns around illegal retaliation for reporting sexual harassment; or

¢)  Pastexperiences as a survivor of domestic or sexual violence may lead an individual to feel
re-traumatized by someone's behaviors in the workplace.

Individuals bring personal history with them to the workplace that Ihight impact how they interact
with certain behavior, It is especially tmportant for all employees to be aware of how words or actions

might impact someone with a different experience than their own in the interest of creating a safe and
equitable workplace.

Where Can Sexual Harassment Oceur?

Unlawful sexual harassment is not limited to the physical workplace itself. Sexual harassment can
occur on school property and at school functions which, for purposes of this policy, means a school-
sponsored or school-authorized extracurricular event ot activity regardless of where the event or activity
takes place, including any event or activity that may take place virtually or in another state. It can occur
while covered individuals are traveling for District business or at District or industry-sponsored events
or parties. Calls, texts, emails, and social media usage by covered individuals can constitute unlawful
workplace harassment, even if they occur away from school property, on personal devices, or during
non-work hours. Accordingly, conduct or incidents of sexual harassment that create or foreseeably
create a disruption within the District may be subject to this policy in certain circumstances.

{Continued)
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Sexual harassment can occur when covered individuals are working remotely. Any behaviors
outlined above that leave a covered individual feeling uncomfortable, humiliated, or unable fo meet their
job requirements constitute harassment even if the covered individual js working remotely when the
harassment occurs. Harassment can happen on virtual meeting platforms, in messaging apps, and after
working hours between personal cell phones.

Prohibition of Retaliatory Behavior (Commonly Known as "Whistle-Blower" Protection)

Retaliation is unlawful and is any action by an employer or supervisor that punishes an individual
upon learning of a harassment claim, that seeks to discourage a covered individual from making a formal
complaint or supporting a sexual harassment or discrimination claim, or that punishes those who have
come forward. Adverse actions need not be job-related or occur in the workplace to constitute unlawful
retaliation. For example, threats of physical violence outside of work hours or disparaging someone on
social media would be covered as retaliation under this policy.

Examples of retaliation may include, but are not limited to:

a)  Demotion, termination, denying accommodations, reduced hours, or the assignment of less
desirable shifts; :

b)  Publicly releasing personnel files;

¢)  Refusing to provide a reference or providing an unwarranted negative reference;

d) Labeling an employee as "difficult” and excluding them from projects to avoid "drama™;
e) Undermiﬁing an individual's immigration status; or

) Reducing work responsibilities, passing over fora promotion, or moving an individual's desk
to a less desirable office location.

Retaliation is unlawful under federal, state, and (where applicable) local law. The NYSHRL
protects any individual who has engaged in "protected activity." Protected activity occurs when a person

a)  Made a complaint of sexual harassment or discrimination, either internally or with any
government agency;

b)  Testified or assisted in a proceeding involving sexual harassment or discrimination under the
NYSHRL or any other anti-discrimination law;

(Continued)
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¢)  Opposed sexual harassment or discrimination by making a verbal or informal complaint, or
by simply informing a supervisor, building principal, other administrator, or the CRCO of
suspected harassment;

d)  Reported that a covered individual has been sexually harassed or discriminated against; or
e)  Encouraged a covered individual to report harassment.

The District prohibits all retaliation. Any individual that reports an incident of sexual harassment
or-discrimination, provides information, or otherwise assists in any investigation of a sexual harassment
or discrimination complaint is protected from retaliation. No one should fear reporting sexual
harassment or discrimination if they believe it has occurred. Even if the alleged harassment does not
turn out to rise to the level of a violation of law, the individual is protected from retaliation if the person
had a good faith belief that the practices were unlawful. However, the retaliation provision is not
intended to protect persons making intentionally false charges of sexual harassment or discrimination.

Any District employee who retaliates against anyone involved in a sexual harassment or
discrimipation investigation will face disciplinary action, up to and including termination. All covered
individuals who believe they have been subject to retaliation should inform a supervisor, building
principal, other administrator, or the CRCO.

All employees and covered individuals who believe they have been a target of retaliation may also
seek relief from government agencies, as explained in this policy.

Reporting AHegations of Sexual Harassment

Anyone who experiences, witnesses, or becomes aware of potential instances of sexual harassment
is encouraged to report the behavior to a supervisor, building principal, other administrator, or the
CRCO. Covered individuals should not feel discouraged from reporting harassment because they do not
believe it is bad enough or conversely because they do not want to see someone fired over less severe
behavior. Just as harassment can happen in different degrees, potential discipline for engaging in sexual
harassment will depend on the degree of harassment and could include education counseling,
suspension, or termination. :

Reports of sexual harassment may be made verbally or in writing. A written complaint form is
posted on the District's website if a covered individual would like to use it, but the complaint form is
not required. Individuals who are reporting sexual harassment on behalf of another individual may use
the complaint form and note that it is being submitted on another individual's behalf A verbal or
otherwise written complaint (such as an email) on behalf of oneself or another individual is also
acceptable,
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Reports may be made to a CRCO in person, by using the contact information for a CRCO, or by
any other means that results in a CRCO receiving the person's verbal or written report. This report may
be made at any time (including during non-business hours) by using the telephone number or email
address, or by mail to the office address, listed for a CRCO.

Reports of sexual harassment may also be made to any other District employee including a
supervisor or building principal. All reports of discrimination and/or harassment must be immediately
forwarded to the CRCO. Reports may also be forwarded to other District employees depending on the
allegations.

District employees must comply with reporting requirements in any other applicable District
policy or document,

Covered individuals who believe they have been a target of sexual harassment may at any time -
seck assistance in additional available forums, as explained in this policy.

Supervisory Responsibilities

Everyone must work toward preventing sexual harassment, but leadership matters. Supervisors,
building principals, other administrators, and the CRCOs have a special responsibility to make sure
employees feel safe at work and that workplaces are free from harassment and discrimination. All
supervisors, building principals, and other administrators who receive a complaint or information about
suspected sexual harassment, observe what may be sexually harassing or discriminatory behavior, or for
any reason suspect that sexual harassment or discrimination is occurring, are required to report the
suspected sexual harassment to the CRCO. If the CRCO is unavailable, including due to a conflict of
interest or other disqualifying reason, the report will be directed to another CRCO, if the District has
designated another individua] to serve in that capacity. If the District has not designated another CRCO,
the Superintendent will ensure that another person with the appropriate training and qualifications is
appointed to act as the CRCO.

Supervisors, building principals, and other administrators should not be passive and wait for a
covered individual to make a claim of harassment. If they observe such behavior, they must act.

Supervisors, building principals, and other administrators can be disciplined if they engage in
sexually harassing or discriminatory behavior themselves. Supervisors, building principals, and other
administrators, can also be disciplined for failing to report suspected sexual harassment or allowing
sexual harassment to continue after they know about it.

While supervisors, building principals, and other administrators have a responsibility to report

harassment and discrimination, they must be mindful of the impact that harassment and a subsequent
investigation has on victims. Being identified as a possible victim of harassment and questioned about

{Continued)
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harassment and discrimination can be intimidating, uncomfortable and re-traumatizing for individuals.
Supervisors, building principals, and other administrators must accommodate the needs of individuals
who have experienced harassment to ensure the workplace is safe, supportive, and free from retaliation
for them during and after any investigation.

Bystander Intervention

Any individual witnessing harassment as a bystander is encouraged to report it. A supervisor,
building principal, or other administrator that is a bystander to harassment is required to report it. There
are five standard methods of bystander intervention that can be used when anyone witnesses harassment
or discrimination and wants to help.

a)  Abysiander can interrupt the harassment by engaging with the individual being harassed and
distracting them from the harassing behavior; :

b)  Abystander who feels unsafe interrupting on their own can ask a third-party to help intervene
in the harassment;

¢) A bystander can record or take notes on the harassment incident to benefit a future
investigation;

d) A bystander might check in with the person who has been harassed after the incident, see
how they are feeling and let them know the behavior was not ok; and

¢) I a bystander feels safe, they can confront the harassers and name the behavior as
inappropriate. When confronting harassment, physically assaulting an individual 18 never an
appropriate response. L | '

Though not exhaustive, and dependent on the circumstances, the guidelines above ¢an serve as a
brief guide of how to react when witnessing harassment in the workplace. ‘

Grievance Process for Complaints of Sexual Harassment in the Workplace

All complaints or information about sexual harassment will be mvestigated, whether that
information was reported in verbal or wriiten form. An investigation of any complaint, information, or
knowledge of suspected sexual harassment will be prompt, thorough, equitable, and started and
completed as soon as possible. Investigations will be kept confidential to the extent possible. Disclosure
may, however, be necessary to complete a thorough investigation of the charges and/or notify law
enforcement officials. All individuals involved, including those making a harassment claim, witnesses,
and alleged harassers deserve a fair and impartial investigation.

(Continued)
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The CRCO will generally oversee the District's investigation of all complaints of discrimination
and/or harassment. In the event an anonymous complaint is filed, the District will respond to the extent

possible.

District employees may be required to cooperate as needed in an investigation of suspected sexual
harassment. The District recognizes that participating in a harassment investigation can be
uncomfortable and has the potential to retraumatize a covered individual. Individuals receiving claims
and leading investigations will handle complaints and questions with sensitivity toward participants.

While the process may vary from case to case, investigations will be done in accordance with the
following steps. Upon receipt of a complaint, the CRCO:

a)

b)

Will conduct a prompt review of the allegations, assess the appropriate scope of the
investigation, and take any interim actions (for example, instructing the individual(s) about
whom the complaint was made to refrain from communications with the individual(s) who
reported the harassment), as appropriate.

If the CRCO 1is unavailable, including due to a conflict of interest or other disqualifying -
reason, the report will be directed to another CRCO, if the District has designated another
individual to serve in that capacity. If the District has not designated another CRCO, the
Superintendent will ensure that another person with the appropriate training and
qualifications is appointed to act as the CRCO,

Will investigate all complaints of sexual harassment regardless of how those complaints are
reported and treat all complaints with equal priority. For verbal complaints, the individual
will be encouraged to complete, in writing, the complaint form. If the individual reporting
prefers not to fill out the complaint form, a complaint form or equivalent documentation
based on the verbal reporting will be prepared. The individual reporting the harassment will
be provided a copy of the completed complaint form. ,

Will take steps to obtain, review, and preserve documents sufficient {o assess the allegations,
including documents, emails, or phone records that may be relevant to the investigation. The
CRCO will consider and implement appropriate document request, review, and preservation
measures, including for electronic communications.

Will seek to interview all parties involved, including any relevant witnesses. If a student is
involved, the District will follow all applicable District policies and procedures regarding
questioning students,

Will create written documentation of the investigation (such as a letter, memo, or email),
which contains the following:

(Continued)
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1.  Alistof all documents reviewed, along with a detailed summary of relevant documents;
2. Alistofnames of those interviewed, along with a detailed summary of their statements;

3. A timeline of events; |

4

A summary of any prior relevant incidents disclosed in the investigation, reported or
unreported; and

5. The basis for the decision and final resolution of the complaint, together with any
corrective action(s). . . o

) Will keep the written documentation and associated documents in a secure and confidential
location.

g)  Will promptly notify the individual(s) who reported the harassment and the individual(s)
about whom the complaint was made that the investigation has been completed and
implement any corrective actions identified in the written document. Any corrective action
taken will be in accordance with applicable law and regulation, as well as any applicable
District policy, regulation, procedure, collective bargaining agreement, third-party contract,
or other document such as the District's Code of Conduct. '

by Will inform the individual(s) who reported the harassment of the right to file a complaint or
charge externally as outlined in this policy.

Other District policies and documents address sexual harassment. All complaints will be handled
i accordance with the applicable District policies and/or documents.

The determination as to which District policies and/or documents are applicable is fact specific,

and the CRCO may work with other District staff such as the District's Title X Coordinator(s) to
determine which District policies and/or documents are applicable to the specific facts of the complaint.

Annual Training

The District will provide a sexual harassment prevention training program to all employees on an
annual basis. The training will be interactive and will inchade: :

a)  Anexplanation of sexual harassment consistent with guidance issued by the Department of

Labor in consultation with the Division of Human Rights;

b)  Examples of conduct that would constitute unlawful sexual harassment;
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¢) Information conceming the federal and state statutory provisions concerning sexual
harassment and remedies available to victims of sexual harassment;

d) Information concerning employees' rights of redress and all available forums for adjudicating
complaints; and '

¢) Information addressing conduct by supervisors and any additional responsibilities for such
SUpervisors. ‘

Notification

The District will provide this policy to all employees in-person or digitally thfough email upon
hiring and will be posted prominently in all work locations. In addition to sending the policy through
ema:i_l, this policy will also be available on the District's website.

At the time of hiring and at every annual sexual harassment prevention training program, the
District will provide each employee a notice containing this policy and the information presented at the
District's sexual harassment prevention training program.

This notice will be provided in English and in the language identified by the employee as their
primary language, provided that the New York State Department of Labor Commissioner has published
a template of the model materials in that language.

The notice will be delivered in writing, either in print or digitally. The notice will either link to or
include, as an attachment or printed copy, the policy and training materials.. : o

Legal Protections and External Remedies

Sexual harassment is not only prohibited by the District, but it is also prohibited by state, federal,
and, where applicable, local law.

The District's internal process outlined in the policy above is one way for covered individuals to
report sexual harassment. Covered individuals may also choose to pursue legal remedies with the
following governmental entities. While a private attorney is not required to file a complaint with a
governmental agency, covered individuals may also seek the legal advice of an aftorney.

- In‘addition to those outlined below, individuals may have other legal protections.

(Continued)
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New York State Division of Human Rights (NYSDHR)

The NYSHRL, NY Executive Law, Art. 15, Section 290 et seq., applies to all employers in New
York State and protects covered individuals, regardless of immigration status. A complaint alleging
violation of the NYSHRL may be filed either with the NYSDHR or in New York State Supreme Court.

Complaints of sexual harassment filed with NYSDHR may be submitted any time within three
years of the harassment. If an individual does not file a complaint with NYSDHR, they can bring 2
lawsuit directly in state court under the NYSHRL, within three years of the alleged sexual harassment.
An individual may not file with NYSDHR if they have already filed a NYSHRL complaint in state court.

Complaining internally to the District does not extend the time to file with NYSDHR or in court.
The three years are counted from the date of the most recent incident of harassment.

Individuals do not need an attorney to file a complaint with NYSDHR, and there is no cost to file
with NYSDHR. -

NYSDHR will investigate the complaint and determine whether there is probable cause to believe
that sexual harassment has occurred. Probable cause cases receive a public hearing before an
administrative law judge. If sexual harassment is found at the hearing, NYSDHR has the power to-award
relief. Relief varies, but it may include requiring the employer to take action to stop the harassment, or
repair the damage caused by the harassment, including paying of monetary damages, punitive damages,
attorney's fees, and civil fines.

NYSDHR's main office contact information is: NYS Division of Human Righfs, One Fordham
Plaza, Fourth Floor, Bronx, New York 10458. Individuals may call (718) 741-8400 or visit:
www.dhrny.gov.

Go to dhr.ny.gov/complaint for more information about filing a complaint with NYSDHR. The
website has a digital complaint process that can be completed on a computer or mobile device from start
to finish. The website has a complaint form that can be downloaded, filled out, and mailed to NYSDHR.
The website also contains contact information for NYSDHR's regional offices across New York State.

Call the NYSDHR sexual harassment hotline at 1-800-FIARASS-3 (1-800-427-2773) for more
information about filing a sexual harassment complaint. This hotline can also provide a referral to a
volunteer attorney experienced in sexual harassment matters who can provide limited free assistance
and counsel over the phone. :

(Continued)
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The United States E ual Employment Opportunity Commission

The United States Equal Employment Opportunity Commission (EEOC) enforces federal anti-
discrimination laws, including Title VII of the 1964 federal Civil Rights Act, 42 USC Section 2000¢ et
seq. An individual can file a complaint with the EEOC anytime within 300 calendar days from the most
recent incident of harassment. There is no cost to file a complaint with the EEOC. The EEOC will
investigate the complaint and determine whether there is reasonable cause to believe that discrimination -
has occurred. If the EEOC determines that the law may have been violated, the EEOC will fry to reach
a voluntary settlement with the employer. If the EEOC cannot reach a settlement, the EEOC (or the
Department of Justice in certain cases) will decide whether to file a lawsuit. The EROC will issue a
Notice of Right to Sue permitting workers to file a lawsuit in federal court if the EEOC closes the charge,
is unable to determine if federal employment discrimination laws may have been violated, or believes
that unlawful discrimination occurred but does not file a lawsuit. '

Individuals may obtain relief in mediation, settlement, or conciliation. In addition, federal courts
may award remedies if discrimination is found to have occurred. In general, private employers must
have at least 15 employees to come within the jurisdiction of the EEOC. '

An individual alleging discrimination at work can file a "Charge of Discrimination.” The EEQC
has district, area, and field offices where complaints can be filed. Contact the EEOC by calling 1-800-
669-4000 (TTY: 1-800-669-6820), visiting their website at www.eeoc.cov, or via email at
info@eeoc.gov. To file a complaint with the United States Equal Employment Opportunity
Commission, please visit https://www.eeoc.gov/filing-charge-discrimination,

If an individual filed an administrative complaint with the NYSDHR, then NYSDHR will
automatically file the complaint with the EEOC to preserve the right to proceed in federal court.

Title IX

Title IX of the Education Amendments Act of 1972 prohibits discrimination on the basis of sex in
education programs and activities that receive federal financial assistance. The United States
Department of Education's Office for Civil Rights (OCR) enforces Title IX of the Education
Amendments Act of 1972. ,

For more information about how to file a complaint, contact OCR at 800-421-3481 (TDD 800-
877-8339) or visit: https://www2.ed.gov/about/offices/list/oct/docs/howto.html. The website contains

information about filing the complaint online, by mail, or by email.

Local Protections

Many localities enforce laws protecting individuals from sexual harassment and discrimination.
An individual should contact the county, city, or town in which they live to find out if a Iaw exists.

(Continued)
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Contact the Local Police Department

If the harassment involves unwanted physical touclﬁng, coerced physical confinement, or coerced
sex acts, the conduct may constitute a crime. Those wishing to pursue criminal charges are encouraged
to contact their local police department, | .

Title VII of the Civil Rights Act of 1964, 42 USC Section 2000e et seq.

Title IX of the Education Amendments Act of 1972, 20 USC Section 1681 et seq.
29 CFR Section 1604.11(a)

34 CFR Subtitle B, Chapter I

Civil Service Law Section 75-b

New York State Human Rights Law, Executive Law Section 290 et seq.

Labor Law Sections 201-g and 740

NOTE:  Refer also to Policies #3420 -- Non-Discrimination and Anti-Harassment in the District
#3421 -- Title IX and Sex Discrimination - ' S
- #6122 -- Employee Grievances
#7551 - Sexual Harassment of Students

Adopted: 6/16/19
Amended: 1/30/20




‘"

90

BYRON-BERGEN CENTRAL SCHOOL DISTRICT
OFFICE OF THE SCHOOL BUSINESS OFFICIAL

TO: PATRICK MCGEE, SUPERINTENDENT OF SCHOOLS
FROM:  LORIPRINZ

SUBJECT: CREATION OF SCHOOL NURSE PRACTITIONER POSITION
DATE:  NOVEMBER 3, 2023 |

cc: RAGHEL STEVENS

Recommendation: The Board of Educatmn create one (1) School Nurse Practitioner p05|t|on as per
Genesee County Civil Service.

Background: Genesee County Civil Service has a job duty and title for School Nurse Practitioner
available. Per conversation with Civil Service, for our School Nurse, who is a Nurse Practitioner, to be
appointed as a Nurse Practitioner, Byron Bergen Central School needs to create the position as well.
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GEMNESEE COUNTY
SCHOOL NURSE PRACTITIONER

DISTINGUISHING FEATURES OF THE CLASS: This is a professional nursing
position responsible for providing direct nursing services for students and staff. The
incumbent is responsible for maintaining acceptable health standards and providing
emergency treatment for student and employee health problems. In addition, the work
involves responsibility for student and staff health screening, notification of defects, and
communicable disease control. The employee must be certified to practice in the

specific area or areas related to the work performed and the work performed must be in

accordance with written practice protocols as set forth by the New York State Education
Department Office of the Professions. The work is performed under direct supervision
of School Principal and Assistant Principal, permitting the exercise of independent
judgment in carrying out the details of the work. Does refated work, as required.

TYPICAL WORK ACTIVITIES:

Perform physical examinations of students and staff injured on site;

Conduct screenings of students such as vision, hearing, scoliosis and injuries of staff at
work;

Assess physical status of students and staff at work, provide tnage and care of iliness or
injury;

Medication administration;

Case management for students W|th health care needs;

Assess psychosocial status of students and staff at work;

Recognition and assessment of illness and physical conditions;

Inform parents/guardians, students and teachers of a student’s health condition and
communicate with students and families, along with school personnel as needed;
Contact parents and send home students showmg signs of communicable or infectious

disease;

Performance of therapeutic and corrective measures;

Participate on the CSE/CPSE committee upon request and assist in development of
individualized health plan for students with individualized Education Plans (IEPs);

Health education and counseling related to individual health care needs;

Counseling, tracking and follow up for students who are referred for follow up care
based on resuilts of vision, hearing and scoliosis screening, students without
adequate documentation of immunizations:

Connect students and families with community providers and health insurance;

Supervise subordinate staff;

Provide training to unlicensed school staff who will administer auto-injectors or glucagon
to students or staff;

Provide input in the identification, evaluation and selection of effective engineering and
work practice controls required by OSHA;

Guide parents, students and teachers in procedures for preventing and correcting
defects and diseases;

Instruct school personnel in procedures to follow in case of accident or illness;

Survey and make necessary recommendations conceming the health and safety
aspects.of school facilities. : :

CONTINUED......
SCHOOL NURSE PRACTITIONER
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TYPICAL WORK ACTIVITIES, Cont’d:

The above examples of duties are intended only as illustrations of the various types of
work performed. The omission of specific statements of duties does not exclude them
from the position if the work is similar, related or a logical assignment to the position.

FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES AND/OR PERSONAL
CHARACTERISTICS: Thorough knowledge of nursing principles and techniques as
they relate to students, including those with spegcial conditions; ability to advise and
counsel families and school personnel in the proper care and understanding of medical
conditions as the affect individual performance in an educational program/setting; ability
to recognize learning problems symptomatic of related medical problems: abitity to
conduct physical examinations and evaluate medical histories and the ahility to assess
medical information from several sources and incorporate it into an individual education
plan; ability to understand and follow technical, oral and written instructions; ability to
keep records and make reports; ability to get along well with students, teachers, parents
and others; ability to carry out successfully the measures prescribed; good observation;
mental alertness; firmness; initiative; patience; sympathetic attitude toward the sick;
physical condition commensurate with the demands of the job. '

MINIMUM QUALIFICATIONS: Possession of a valid ficense issued by the State of

New York to practice as a Nurse Practitioner in one or more of the following areas:
Community Health, Family Health, Pediatrics, or School Health AND ane (1) year of
paid full-time experience and a practicing Nurse Practitioner.

NOTE: Maintenance of License is required for continued employment.

SPECIAL REQUIREMENT FOR APPOINTMENT AND CONTINUED EMPLOYMENT IN

POSITIONS WHERE REQUIRED: Possession of an appropriate valid New York Stafe
Driver's License. ‘

All qualified applicants will be afforded equal employment opportunities without
discrimination because of race, creed, color, national origin, sex, age, disability or
marital status.

Competitive Classification
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